
Northlight Theatre Production Department 

Job Description 

2021-2022 Season 

 

Job Title:      Audio Visual Supervisor 

Category:     Regular Full Time, Exempt, Salaried with Benefits 

  

Overall Description: Working under the supervision of the Production Manager, the Audio 

Visual Supervisor is head of the AV Department and is responsible for implementing and 

maintaining all sound and projection design elements from pre-production through strike, 

including running the shows. This person manages any AV staff, overhire, and 

subcontractors, as well as maintains all departmental work areas and AV inventory. 

  

Responsibilities include but are not limited to: 

 

● Attend all show-related meetings and staff meetings as the leader and advocate for 

Northlight’s AV Department interests. 

● Establish, communicate, and track balanced budgets and reasonable schedules, 

within predetermined parameters, for the completion of designs and the betterment 

of the Department.  

● Conduct the hiring, training, coordination, and supervision of all overhire.  

● Perform Sound Engineer duties for each production, and operate video/special effects 

equipment as needed. 

● Assist in implementing and running any audio-visual-electrical special effects, in 

association with the Lighting Supervisor, as needed on each show. 

● Support all other Northlight activities such as Reading Series, One Night Events, 

educational programming, publicity or press appearances, fundraising events, etc. as 

needed. 

● Work with the Production Manager in support of strategic departmental development. 

● Follow Northlight safety practices, and maintain all AV Department work areas in a 

safe and organized state. Ensure that all equipment is safely used by others. 

● Working under the supervision of, and in coordination with, the Production Manager, 

act as the AV Supervisor and Sound Engineer for outside companies who enter into 

agreements with Northlight for productions in the Northlight Mainstage space. 

● Perform any additional duties as assigned by the Production Manager. 

● Adhere to Northlight policies as listed in Employee Handbook and Director/Designer 

Handbook. 

  

● Qualifications: Must have previous experience as a sound engineer.  Requires 

knowledge of theatrical sound systems including mixing consoles, graphic equalizers, 

amplifiers, microphones, speakers, monitors, audio decks, projectors, common 

projection software, and basic cabling. Must be able to read a sound plot and able to 

troubleshoot sound problems. Must have hands-on familiarity with standard 

theatrical sound equipment and wiring.  Requires knowledge of projection 

equipment, and associated programs.  Must be able to climb the grid to work on 

sound equipment as needed.  Must be able to lift 35+ pounds and have a valid 

driver’s license. 

  


